Outreach Email Templates to Students
Guidance for Effective Student Outreach
This document contains outreach email templates designed to assist faculty and staff in promoting the 2026 Critical Language Scholarship (CLS) Program to students. Within, you will find sample messaging that highlights the program’s unique benefits, such as funded international study, academic credit, language and cultural immersion, and open eligibility for students from all majors.
Faculty and staff are encouraged to personalize these templates by inserting student names, relevant dates, and specific contact information. Use these emails to inform and inspire eligible students, encourage them to apply, and offer support in navigating the application process. For best results, consider sharing these messages during key advising sessions, through departmental newsletters, or as direct outreach to individual students who may benefit from language study abroad.
Simply copy the provided text, customize details as needed, and send to your student audience. If desired, adapt the tone or additional content to best match your department’s style and students’ interests. By using these templates, you help ensure that all students are aware of and empowered to pursue this exceptional opportunity.
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[bookmark: _Toc211358584]Apply Today for the 2026 CLS Program!
Body:
Dear [Student Name],
We’re excited to let you know that the application is now open for the 2026 Critical Language Scholarship (CLS) Program! Funded by the U.S. Department of State, this unique opportunity invites U.S. students across the country to spend eight weeks abroad exploring new cultures and languages – while earning academic credit and making unforgettable memories.
The scholarship includes round-trip travel expenses, housing, coursework, excursions, and a small stipend for your daily expenses. Academic credit is granted by Bryn Mawr College, and you can choose from nine different languages and four different proficiency levels. Interested in learning more? Check out the full list here: https://clscholarship.org/languages. 
No matter your major – whether you’re studying business, engineering, law, medicine, science, social sciences, arts, or humanities – everyone is encouraged to apply. We’d love to help you discover which program might be right for you.
If you have any questions or want to chat about the application process, feel free to [contact us to set up an appointment / join our info session on DATE]. We’re here to support you every step of the way!
Sincerely,
[Your Name]
[Your Office or Department]


[bookmark: _Toc211358585]Receive Support on Your CLS Application
Body:
Dear [Student Name],
My name is [your name], and I’m part of [office name]. We’re excited to see that you’ve started an application for the 2026 Critical Language Scholarship (CLS) Program – congrats on taking this important first step!
We know applying for opportunities like this can feel new or even overwhelming. That’s why our office is here to help you every step of the way! We offer a range of supportive resources to make the CLS application process smoother and more approachable. For example, we can:
· Answer any questions you might have about the program or its requirements (no question is too small!)
· Guide you as you brainstorm and organize ideas for your essays
· Offer helpful, positive feedback on your drafts
· Chat with you about how the CLS Program could fit with your academic plans and goals
Whether you’re just starting to explore these opportunities or already deep into your application, we’d love to connect with you. If you’d like to meet, simply [reply to this message/click here to schedule an appointment/drop in at this time/attend our application workshop].
We look forward to supporting you!
Sincerely,
[Your Name]
[Your Office or Department]

