
Role Profile 

Role Assistant Principal – Staff Development, 
Pedagogy and Transition 

School Oryx International School 

Direct Reports As allocated Reporting To Vice Principal 

Role Purpose 

To support the Vice Principal in the effective daily operation of the school.  
Strategic leadership staff development, pedagogy and transition. 
Responsibility for staff professional development programmes, including NQT and induction. 
Leadership of whole school Pedagogy.  
Accountability for student outcomes through quality first teaching and learning. 
Transition preparation and procedures Key Stages. 

Key Accountabilities 

Staff Development 

To lead and manage professional development including: 

- Induction of new staff.

- Coordinate mentoring/coaching programmes and lead induction of new staff, QTS, PGCE, ECT programmes.

- Quality Assurance of consistency of pedagogy across the school

- Training days and related activities, including modeling & sharing of best practice.

- Lead and facilitate trialling of innovative pedagogy across the school including technology and AI programmes

- Support the Heads of School with the 'trio' peer support programme.

- Support teaching staff who may require modeling and/ or support plans.

- Ensure excellent professional learning programmes for all teaching staff.

- Establish vibrant and collaborative professional pedagogy throughout the school.

- Actively engage with and facilitate effective use of the Orbital CPD Hub so that our teaching staff can benefit from 
collaboration across other Orbital Schools.

- Undertake Performance Management Reviews and act as reviewer for other school staff.

- Participate in the interview process for teaching posts when required and to ensure effective induction of new staff in 
line with school procedures.

- Support development in learning and teaching within and across curriculum areas through the impact of CPD, 
monitoring and review.

- Support colleagues to be successful in their own leadership role through effective mentoring, coaching and line 
management.

Pedagogy (Teaching and Learning) 

- Maximise achievement for all students.
- Develop and monitor a world-class pedagogy based on student entitlement to access our curriculum, inclusion, latest

emergent pedagogical initiatives and sharing of best practice.
- Keep up to date with national developments in pedagogy.
- Arrange and conduct ‘learning walks’ and other learning evaluation strategies in accordance with school policy
- Ensure that challenging targets are set, understood and used effectively to raise standards of attainment.
- Develop a culture of independent learning and establish and develop independent learning for individuals and small

groups.
- Take a lead role in developing and creating a modern, innovative, and relevant curriculum to raise aspiration and

achievement.
- Create structures to ensure that teaching and learning is innovative and of high quality throughout the school.
- Contribute to developing a programme of enrichment extending the school experience beyond the limits of formal

teaching.
- Significantly develop the wider curriculum entitlement for all students.
- Ensure that professional learning enables teachers to teach our curriculum to the highest standards.
- Ensure that professional learning support staff focuses on their development and aspirations to enhance our teaching



& learning provision. 
- Ensure that the development of teaching and learning maintains extremely high expectations on routines, structures 

and consistency across the school.
- Effectively lead a group of middle leaders 
- Monitor & support student progress, particularly those with SEND and G&T needs.
- Support the Head of Inclusion to ensure effective intervention & support programmes.

Transition 

- Ensure students experience a happy and successful transition from primary to secondary school.
- Ensure good quality information about Year 7 students is collected from the primary school and other feeder schools

and information disseminated as required.
- Students with poor literacy and numeracy skills are identified before entering the school and actions to support them

are in place, in liaison with other key staff.
- Plan a coherent package of transition activities to include Induction Day and start of the first term.
- Liaise with pastoral leaders and support team to effectively develop and manage students especially in Year 7 and

Year 11.
- Maximise progress in Year 6/7 via data and continuity of learning.
- Provide a programme of Transition from Y6 - Y7 based on continuity of learning.
- Encourage students’ engagement with the education process by supporting behaviour for learning.
- Attend meetings and contribute to the work of the Pastoral Support Team.
- Work collaboratively with all members of the Pastoral Support team.
- Work with other colleagues to formulate aims, objectives and strategic plans for the pastoral area to reflect the needs

of the SDP.
- Take an active part in leading assemblies and the student development programme.

Further duties 

- Support the Vice Principal in the leadership and management of the performance management (PM) process.
- Lead performance management reviews for staff.
- Ensure positive and comprehensive parental engagement.
- Ensure every opportunity to balance staff workload effectively.



 LINE MANAGE: 

- Middle Leaders as directed.

- Lead the Professional Working Group, including chairing meetings.

OTHER DUTIES: 
- Take collaborative responsibility for student behaviour, wellbeing and learning.
- Attend to, and ensure, safeguarding and Code of Ethics.
- Participate in leading assemblies, parent workshops and staff meetings as required.
- Ensure proper use of data and completion of the SER for allocated departments.
- Ensure open and constructive communication with parents.
- Be accountable for line managing a group of staff and developing a positive ethos.
- Support and participate in school events and activities.
- Cover lessons ad hoc. as required.
- Contribute to strategic planning and development of the school.

- Mentor identified staff.

- Ensure appropriate and relevant KPIs are achieved via the SDP.

- Undertake duties before school, after school, at break times, on a rota basis.

- Continue with own professional development.

- Contribute to the accreditation and inspection process.

SAFEGUARDING: 

  To be responsible for promoting and safeguarding the welfare of students and for raising any concerns in line with school 

procedures. 

 EQUALITY, DIVERSITY & INCLUSION 

 To be responsible for promoting equality and diversity in line with school policies and procedures. 

 HEALTH & SAFETY 

To be responsible for following health and safety requirements in line with school policies and procedures. 

 TRAINING AND DEVELOPMENT 

 To participate proactively in training and development including qualification development required in the job role. 

OTHER RESPONSIBILITIES 

 To play a full part in the life of the school community, both curricular and extracurricular, to support its mission and ethos 

and to encourage and ensure staff and students follow this example. 

Undertake as required other duties and responsibilities relevant to the job as directed by the Executive Principal.



Person Specification 

Skills, Knowledge, and Experience 

• A proven track record of excellent teaching

• Recent experience as a successful middle or senior leader

• Evidence of significant responsibility for the work of others and impact

• Experience of self-evaluation & improvement planning

• Experience of quality assurance

• Experience of managing data

• Knowledge and/or experience in a whole school setting

• Degree or equivalent

• Qualified Teacher status or recognised equivalent

• Further recognized and relevant qualification e.g. NPQML, NPQSL , Masters etc...

• A sharp vision of how to achieve educational excellence.

• The ability to guide staff clearly and effectively in best practice in their pedagogy.

• Outstanding communication skills to a variety of audiences, both orally and in writing, with the ability to communicate
logically, concisely and persuasively.

• The ability to lead and inspire staff.

• An ability to form positive relationships with stakeholders.

• Setting of high standards for self, staff and students

• Outstanding pedagogy

• Up to date knowledge of pedagogical initiatives and developments

• A knowledge of current educational issues and their implications in an international setting

• Able to articulate the argument in favour of a knowledge-based curriculum.

• A strong understanding of the impact of Curriculum and Assessment

• Ability to meet deadlines whilst working under pressure.

• Excellent attendance record

• Commitment to the school’s aims, ethos and vision.

• Advanced understanding of safeguarding/child protection procedures and a responsibility for promoting and
safeguarding the welfare of children, young people and vulnerable adults and for raising any concerns

• Willingness to continuously update skills and knowledge.

• Emotional resilience and a flexible approach accommodating changing priorities and working patterns.

• Ability to collaborate effectively with people from diverse backgrounds.

• Awareness of health and safety requirements relevant to the job
Competencies 

• Exceptional Leadership: An inspirational and innovative leader who can secure full engagement of staff and

other key stakeholders.

• Analytical, creative and flexible: A problem solver with strong decision-making skills and critical thinking, but

with the ability to adapt and change where required.

• Accountable:  Takes ownership and responsibility for decisions and sets standards to function as a role model
• Strong Communicator: Excellent communication and interpersonal skills, both verbal and written, which

aid promote engagement and actively promote the school.
• Team Worker: Ability to work as a strong team leader and team member as required.
• Commercially astute: Strong commercial awareness in an educational setting, able to deliver against set

budgets and plan resource needs for the school.

• Resilient: Demonstrates resilience to respond to challenge




