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Dartmouth College

. Private, 4-year liberal arts
college in Hanover, NH

. Member of the vy League

. Library staff of ~140

. Rauner Special Collections
Library: 14 staff

o Preservica users since 2018

. Currently on Cloud Edition v.
6.5.1
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Today's session

“Processing” defined

Why Dartmouth processes in
Preservica

How we process in Preservica

Limitations and room for
improvement

Q&A
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Archival processing:

Enables the discovery and use of primary source materials in archives
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Why process In
Preservica?

Immediate preservation

Central storage of unprocessed
acquisitions

An audit trall

Migration functionality
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Ingesting unprocessed acquisitions
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Surveying the collection
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Arrangement

f

Dartmouth Library

Archives & Manuscripts

Browse ~ Create ~

O.‘V‘

(O search within Collection

Home / Resources / H.H. Langill and Brown Dartmouth College Photograph Collection (1514)
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Preservica
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Basic Information

Title H. H. Langill and Brown Dartmouth College Photograph Collection
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Preservation
and weeding

o Preservation issues:
Obsolescence
Corruption

Differing formats of the same
content

Weeding:

Out-of-scope and duplicate
content moved to designated
deletion folder in Preservica
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Description

DARTMOUTH

Notes

Scope and Contents
Persistent ID 0712e9d9cdc062c41da54d826711f830
Label Scope and Content
Type Scope and Contents

Publish? True

Sub Notes

Text

This collection consists of digitized versions of photographic negatives on nitrate film taken by local professional photographers hired by the College
to fulfill the role of College Photographer prior to the hiring of a full time photographer for this position. The images document College sports,
athletes, faculty, student life and some of the surrounding area (Hanover, Norwich and the White Mountains). Some photographs contain offensive or
insensitive depictions of Indigenous cultures and people.

Raw Formatted
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Linking Preservica to ArchivesSpace
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SUMMARY

OUTLINE

Guidelines for Processing Archi...

Introduction

Accessing Preservica

Locating unprocessed acquisiti...

Surveying acquisitions

The ArchivesSpace/Preservicarr...

Arranging
Identifying preservation needs
Weeding material

Describing

Connecting ArchivesSpace and...

Restricting
Providing access

Cleaning up
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Guidelines for Processing Archives and
Manuscripts in Preservica
Revised 13 May 2022

This work is licensed under the Creative Commons Attribution-NonCommercial-ShareAlike
@ ®®@ 4.0 International License. To view a copy of this license, visit
BY NC SA

http://creativecommons.org/licenses/by-nc-sa/4.0/.

Introduction

The purpose of this document is to provide the information needed to process archives and
manuscripts in digital formats within Preservica, Dartmouth Library’s repository for born-digital |
and some digitized special collections. Library staff with processing responsibilities are the
intended audience. While Preservica is the system of focus in this document, users will also find
information about ArchivesSpace, Dartmouth Library’s collection management system for
archives and manuscripts. Preservica connects to ArchivesSpace, so information about the
latter is limited to that connection. A full explanation of ArchivesSpace and its use in processing
is outside the scope of this document, and staff in need of that information should contact the
Assistant Archivist for Collections.

This document is practical, not theoretical, and is not intended as a guide to processing in
general. It assumes that the user is familiar with standard processing activities, including
surveying, arranging, identifying preservation needs, weeding, and describing. This document
does not explain those activities, but instead explains how to use Preservica and its connection
with ArchivesSpace to perform them. If you encounter challenges or have questions while
performing any of the work described in this document, contact the Assistant Archivist for Digital
Collections.

Accessing Preservica

1. In an internet browser, navigate to us.preservica.com.
2. Enter your login credentials. (If you are accessing Preservica for the first time and don’t
yet have credentials, contact the Assistant Archivist for Digital Collections.)

DARTMOUTH




E% DARTMOUTH

Limitations + room
for iImprovement

. Not yet clear how to leverage
BitCurator output in Preservica

Lack of viewers and/or migration
pathways for some formats

File extensions dropped from
file names

Lack of easy navigation in
Explorer for large collections

14
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Thank you!

caitlin.birch@dartmouth.edu
3 @preserCAITion
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