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CDBG Labor Requirements

DR CDBG Funds subject to Davis-Bacon and Related
Acts (DBRA) requirements
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When do DBRA requirements apply?

* All construction contracts in excess of $2,000 for
construction, alteration, or repair of public buildings or public
works.

* And all projects where construction started April 4, 2017 or
later.

* DBRA requirements are not triggered for any project where
construction was completed prior to April 4, 2017.

* Possibility that any construction that occurred prior to April 4,
2017 may not trigger DBRA.

* A decision by HUD 1s pending.
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Steps involved in ensuring compliance with
labor standards

* Designate a Labor Compliance Officer

* Determine the Effective Wage Decision(s)
* Verity Wage Decision

* Notification of Subcontractor Awards

* Pre-Construction Conterence (Optional)

 Provide Additional Classifications
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Designate a Labor Compliance Officer
(LCO)

* Designate a person familiar with labor requirements to ensure
compliance with DBRA requirements.
* Person will be responsible for conducting employee interviews,

verifying federal posting requirements and reviewing payroll reports,
among other things.

* Grantees often appoint as LCO someone who works for the grant
administrator or project engineet.

e Use Exhibit 7-4 in DR CDBG Grantee Administrative Manual to

document appointment of LCO. Maintain form in grantee’s Labor
files.
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Ten Day Responsibility

* Search www.wdol.cov website no more than 10 days prior to
bid opening to ensure that wage decision in bid package 1s
current.

* Wage decision in effect 10 days prior to bid opening date 1s
effective for duration of contract, provided grantee awards
contract within 90 days of bid opening date.

* If more than 90 days elapse between bid opening and contract
award date, wage decision in effect on date of contract award
becomes Etfective Wage Decision.
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Verity Wage Decision

* The Disaster Recovery CDBG Program requires that the wage
decision verification be obtained after the bid opening and
before the award of the contract.

* Helps ensure that the wage decision in effect at the date of the
contract award is made a part of the grantee’s contract with the low

bidder.
e Use Exhibit 7-6 in the DR CDBG Grantee Administrative

Manual to document verification of the wage decision choice.
Maintain form in grantee’s Labor files.
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Provide Additional Classifications

* Ideal time to request additional classifications 1s at
preconstruction conference.

* If any class of laborers or mechanics not listed in the wage
decision will be employed on the project, the contractor must
request an additional classification.

* Use Exhibit 7-9 in DR CDBG Grantee Administrative Manual
(HUD Form 4230A) to request additional classification.
Maintain request and Department of Labor approval of
classification in grantee’s Labor files.
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Field Inspections

* The LCO should conduct field inspections at the job site
to establish compliance with labor requirements,
including:

* Ensuring that the wage decision is posted in a prominent place.

* Ensuring that required construction site posters are prominently
displayed.

* Conducting employee interviews to determine that the wages
employees are recetving are the same as reported on weekly

payrolls.

e Use Exhibit 7-2 in DR CDBG Grantee Administrative Manual
to verify posting requirements. Maintain verification form in
grantee’s Labor files.
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Required Construction Site Posters

UNDER THE DAVIS-BACON ACT
FOR LABORERS AND MECHANICS
EMPLOYED ON FEDERAL OR FEDERALLY
ASSISTED CONSTRUCTION PROJECTS
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Emplovee Interviews
y

Must be conducted to determine payroll accuracy and
compliance with DBRA requirements.

* One interview session will sometimes be sufficient to meet
requirements for the contractors.

* Conduct interviews for at least 50 percent of laborers and one
worker of each of the remaining classifications present on the
jobsite.

* If a worker refuses to be interviewed or provide particular
information, do not insist.

* Use Exhibit 7-10 in the DR CDBG Grantee Administrative
Manual to record employee interviews (Form HUD-11).
Maintain records of all interviews in grantee’s Labor files.
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Record of |

“mployee Interview

U.S. Department of Housing OMB Approval No. 2501-0009

Record of and Urban Development (exp. 12/31/2013)
Employee Interview Office of Labor Relations
Public reporting burden for s collecton of information is esamated 10 avorage 15 minses per . including the time for reviewing instrucions, searching existing data S0uroes,
noeded, and information. This agency may not collect this Information, and you are ot required 10 complete
one colected by weh

gathering
this form, uniless & dsplays a y
The informs

the information will e used 10 test the veracity of certiied payrol

submitied by the employer. Sensitive information.

roports.
y Act. The Privacy Act requires that these

10 ensure their

n

appeoprate technical, safoguards
against any anticipated threats or hazards 10 ther securily or integrity that could result in substantil harm, o unfaimess to any whom the
information is maintained. The information collected herein is voluntary, and any be
Ta. Project Name 2a. Employee Name
1b. Project Number 25. Employee Phone Number (including area code)
c. Contractor or Subcontracior (Employer) 2¢. Employee Home Address & Zip Code
2d. Verification of identication?
ves| | o [ ]
3a_Howlong on this | 3b. Lastdateonthis | 3. No. of hours last | 4a. Hourly rate of pay? | 4b. Fringe Benefits? 4c. Pay stub?
job? job before today? day on this job?
vacaton Yes[ ] No[] |ves[ ] mNo[]
Medical  Yes[ ] nNo[]
Pension VnD NoD
5. Your job classification(s) (lst all) - continue on a separate sheet if necessary
6. Your duties
7. Tools or equipment used
Y N Y N
8. Are you an apprentice or trainee? [0 [ 10 Are you paid atleast time and % for all hours worked in excess of 40 in a week? o o
9. Ave you paid for all hours worked?  [7]  [[] 1. Have you ever been threatened or coerced into giving up any part of your pay? 0O 0

12a. Employee Signature

||Zboou

T73. Duties cbserved by the Interviewer (Piease be Specific.)

15a. Interviewer name (please print)

I 15b. Signature of Interviewer 15¢. Date of interview

Payroll Examination
Remarks

16.

17a. Signature of Payroll Examiner

||7b.lub

“Previous editions are obsolete
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Payroll Reports

Submission and Reporting Requirements




Weekly Payroll Submission Requirements

* Weekly responsibility of each contractor, subcontractor, and
any lower tier subcontractor to submit to the grantee
numbered weekly payrolls from time work begins until the
work is completed.

* If no work is performed during a given workweek, payrolls do
not have to be submitted. Once work resumes, the next
consecutive number should be used.

* Payrolls of subcontractors are to be submitted via the prime
contractor. Prime contractors is responsible for the review of
all subcontractors’ payroll reports.
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U.S. Department of Labor PAYROLL
Wage and Hour Divis ion (For Contractor's Optional Use; See Instructions at www.dol.gowwhd/forms/wh 247instr.htm) U.S. Wage and Hour Division
Persons are not required to respond fo the colleciion of information unless it displays 3 currently va bid OME control number. Rev.Dec 2008
NANEOF CONTRACTOR D CR SUSCONTRACTOR D ADOREZE OMB No.: 1225-0008
Expires: 02/28/2018
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o g8 400| 2750 846.00
John Doe (Example) 2 Weatherization Worker P B ey 5502| 19850 19.00 29.20 209.82| 1,000.18
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0w 0 0
o
= |
o
: |
o}
¢ |
o
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o
S
Wnle comp BIDN of Form W =347 15 0ptional T B Manaatny 1 CVErsd COTIrECIon 300 SUDCOMIMACI0 T Derorming wo K on Fedem iy nNanced or 33515180 CONEtCt DN CONTracts 10 feE00Nd 10 the NTOmMation colBction comEhed N 29 CF R 5533, 5.5@) Tne Copeland At (0 USC 5

3145) mquires CONTECI0MS and subCONIBCIONs pe M Mhgwork on Rederaly Thancad or 3ssis%12d CONSIrUCTion COMMracts 10 ‘Tum Bh weekly 3 siatement with =spect 10 the wages pall each empioyee durihgthe precadhg wesk” US. Depamrment of Labor (DOL) racios and suboont §
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Public Burdgen Statament

)0} recu e COMTacio = 10 SUDmR weekly 3 copy of 3lp3ymIs 10 M2 FedeEIagency COTrECtNg o MMENChg Me CONENICTon PRECt 3CCoMoanied oy 3 sgned ‘Siztemsnt of Compkance” NOKENNg M3t Me 3 yrolis 3re COMECt 30T COMP BNS LOME weskly 3 copy of all pymis
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Washington, DC. 20210
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(b) WHERE FRINGE BENEFITS ARE PAIDINCASH

{Name of SignatoryParty) (Tite) D — Each laborer or mechaniclisted in the sbowe mfzrenced payroll has been paid, as indicated onthe
do hemby sate: payrall, 3n amount notless than the sum of the applicable basic hourly wage rae plus the amount
Y . ofthe required finge benefts as listed in the contract, except 35 noted in Secton 4(c) below.
(1) That | pay or supervse the payment of the persons employed by

on the () EXCEFTIONS

©c or Sub )

EXCEPTION (CRAFT) EXPLANATION
; that during the payroll period commencing on the

dayof A . and ending the dayof 3 5
all persons employed on s3d project have been paid the Lll weskdy wages eamed, that no =bates have been or will
be made either direcy or indirecty b or on behalfof said

from the il

{Contractor or Suboontracior)

weeldy wages earned by ay person and that no deductons have besn made either dracty or indirectly fom the full
wages earned by any person, other than permissible deductons as defined n Regulations, Part 2 (25 CFR Subtifie A),
issued by the Seorstary of Labor under the Copeland Act, as amended (48 Stat. 943, 623 Sst 108, 72 Stst 867, ®
Stat 35740 U.S.C. 2145), and described balow:

REMARKS

{2 That any paywlis otharwise under this contmct required o be submitied ©r the 3bowe period are correct and
complete; that the wage rates for Isborers or mechanics contained thersin are not less than the applicable wage rates
contzined n any wage deErmination incorporated into the contmct that the ciassifcatons set brth thersin or each
Iabomr or mechanic conbrmwith the work he parformed.

{3 That any sppentoes employsd n the sbowe pariod are duly registered in 3 bona §de spprenticeship program
registerad with 3 State spprenticeship agency recognized by the Burssu of Apprenticeship and Training, United States

Department o Labor, or f no such recognzed agency existE in 3 Stte, are registered with the Burssu o
Apprentceship and Tmining, United States Department ofLabor.

(4) That:
(z) WHERE FRINGE BENEFITS ARE PAIDTO AFPROVED PLANS, FUNDS, ORPROGRAMS

NAME ANDTITLE SIGNATURE

D — in addition o the basic hourly wage =tes paid o each Isborer or mechanc lised in the sbove
rerenced paymll, payments o Fings benefts a= lised in the contract have baen or will be THE WILLFUL FALSICATION OF ANY OF THE ASOVE STATEMENTS MAY SUBJECT THE CONTRAC TOR OR SUSCONTRACTOR
made © ppropriate programs br the baneft of such employess, ecsot 2= noted in Secton ViL OR CRAANAL PROSECUTION. SEE SECTON 1001 OF TITLE 13 AND SECTION 231 OF TITLE 31 OF THE UNITED STATES
42 below.
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Common Labor Compliance Issues found
on Payroll Reports

* Contractor does not specify worker’s exact classification (see
example).

* Classifications listed on payroll reports that are not listed in the
effective wage decision (see example).

* Employees not paid the minimum prevailing wage rate
specified in the wage decision (rate of pay issues are often
associated with overtime hours worked).

* Lack of Payroll Deduction Authorization (PDA) forms for
employees who authorize non-standard deductions to be taken
from their earnings (or lack of up-to-date PDA forms in files).
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Items to Remember when Reviewing
Payroll Reports

* Overtime 1s defined as all hours worked on the contract in
excess of 40 hours per week (rather than in excess of eight
hours per day) and is calculated at the rate of one-and-a-half
times the regular rate of basic pay plus the straight-time rate of
any required fringe benefits.

* If a contractor has established an hourly rate for an employee
above the rate specified in the wage decision, that established
rate should be used to determine the employee’s minimum
hourly overtime rate — not the rate specified in the wage
decision.

RESTOR&



Items to Remember when Reviewing
Payroll Reports (continued)

* Excessive wages in one area cannot compensate for deficient
wages in another area (e.g., an employee performing both
Carpenter and Laborer duties during a given workweek cannot
be underpaid for hours worked as a Laborer if he was overpaid
for hours worked as a Carpenter).

* Use employee interviews to determine whether employees are
classified correctly on payroll reports and whether they are
being paid minimum prevailing wage rates. Discrepancies
should be investigated.
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Resources

* Section 7 (Labor Regulations) of the DR CDBG Grantee
Administrative Manual:
http://www.doa.la.gov/OCDDRU/Administration%20Manua
1/Section 7/Section 7 v3.85.pdf

* Verification of Project Wage Rate Sheet and Project Sign
Posting (Exhibit 7-2):
http://www.doa.la.gov/OCDDRU%20AdminManual /Section

07/Section 7 Exhibits/Exhibit%207-2.doc

* Required Construction Site Posters (Exhibit 7-3):
http://www.doa.la.gov/OCDDRU%20AdminManual /Section
07/Section 7 Exhibits/Exhibit%207-3.doc
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Resources (continued)

* Appointment of LCO form (Exhibit 7-4):
http://www.doa.la.gov/OCDDRU%20AdminManual/Section
07/Section 7 _Exhibits/Exhibit%207-4.doc

* Verification of Wage Decision (Exhibit 7-6):
http://www.doa.la.gov/OCDDRU%20AdminManual/Section
07/Section 7 Exhibits/Exhibit%207-6.doc

* Payroll Deduction Authorization form (Exhibit 7-7):
http://www.doa.la.gov/OCDDRU%20AdminManual /Section
07/Section 7 Exhibits/Exhibit%207-7.doc
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Resources (continued)

* Report of Additional Classification and Rate, including
instructions (Exhibit 7-9):
http://www.doa.la.gov/OCDDRU%20AdminManual /Section

07/Section 7 Exhibits/Exhibit%207-9.pdf

* Employee Interview form (Exhibit 7-10):
http://www.doa.la.gov/OCDDRU%20AdminManual /Section
07/Section 7 Exhibits/FExhibit%207-10.pdf

* Payroll Form, including instructions (Exhibit 7-14):
http://www.doa.la.gov/OCDDRU%20AdminManual /Section
07/Section 7 Exhibits/Exhibit%207-14.doc
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QUESTIONS?




