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Risk Assessment 

West London Waste is providing the following items to borrowing organisations (clothes rails, mirrors, clothes hangers), to facilitate swishing events being carried out by the borrowing organisation. It is the responsibility of the borrowing organisation to ensure that a ‘suitable and sufficient’ risk assessment is completed which outlines the risks and associated controls in respect of the hosting of swishing events.

To assist borrowing organisations with their Risk Assessment process, provided below is an example of the risks of controls which should be implemented in respect of the borrowed items only. This document does not consider additional risks which may be associated with the hosting of swishing events, such as:

1. Use of any electrical equipment 

2. Spillages

3. Abusive behaviour from customers 

4. Fire 

Should you have any questions regarding the contents of this document, or the associated documentation, which is supplied as part of the pack, please contact nickpalmer@westlondonwaste.gov.uk. 

Resource E: Example Risk Assessment   

	Risk Assessment Title:
	Swishing Event
	Location:
	Library, London Road, ABC 123
	issue date:
	14th February 2024

	Assessed by:
	Mr A Swish
	Approved by:
	Mrs A Swish
	Review date:
	14th February 2024

	Overview of the activity
	We are hosting a swishing event at library on 16th February 2024. This Risk Assessment will deal with the risks and associated controls in respect of the swishing event itself, as well as the storage and transportation of the items which are being used as part of swishing event.

	
	Uncontrolled Risk
	
	Residual Risk

	Task
	Persons impacted
	Hazard
	Consequences
	L
	S
	RS
	Control measures
	Additional controls required?
	L
	S
	RS

	Hosting a Swishing event
	Visitors, Staff
	Mirrors falling (due to being insecurely fixed, defective)
	Major injury
	4
	4
	16
	Mirrors to be securely fixed to the walls to prevent them from falling.
Pre-use checks must be carried out when unboxing the mirror, to ensure that it is in effective working order. Attention must be paid to the glass and the frame. Should the mirror be defective, this must be removed from service immediately.

Sign to be placed on the mirror confirming “do not touch”.

Sign to be placed confirming “children to be supervised at all times”.

Protective film has been placed on the mirror to prevent injuries as a result of broken glass, in the event that the mirror smashes.

The site has adequate provisions of first aid equipment and first aiders.
Mirrors to be properly protected and secured prior to transportation and storage (eg use of bubble wrap) 

Guidance document to be provided to those hosting the swishing event in respect of items being used for the swishing event.
	
	1
	4
	4


	Hosting a Swishing event
	Visitors, Staff
	Rails falling (due to overturning, defective equipment)
	Minor to major injuries
	4
	4
	16
	Ensure that there is reasonable space between rails so they do not get pushed over whilst browsing.
Pre-use checks to be carried out on the clothing rail to ensure that it is in effective working order. If it appears to be defective (ie broken feet, leaning), then this must be removed from service.

Ensure clothing rails are assembled correctly, and all  male poles are correctly and full slotted inside the female poles and where applicable all the push buttons and holes are aligned to prevent any slipping.

Ensure that clothing rails must be packed away in a way which secures it during transportation and reduces the chances of breaks to the rail.
	
	1
	4
	4

	Hosting a Swishing event
	Visitors, Staff
	Trips (as a result of items falling from clothes rails provided) 
	Minor injuries
	4
	3
	12

	Those hosting the swishing event to ensure adequate supervision throughout the event to ensure that any trip hazards are resolved.
Sign to confirm “children to be supervised at all times.”
Ensure any broken hangers are not used.
	
	1
	3
	3

	Transportation of borrowed items
	Staff
	Manual Handling
	Musculoskeletal injuries
	3
	2
	6
	All staff involved in the transportation of items borrowed from West London Waste are to have received manual handling training from their employer.

Toolbox Talk has been provided by West London Waste in respect of manual handling techniques.
	
	1
	2
	2
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55 Risk Assessment Matrix

Depending on the Impact & Likelihood assessment a risk rating or category will b calculated and isk level determined, ranging from Very Low to Very High.
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www.getswishing.com


